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UBND QUAN HA BONG CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH PHU LAM Pic 1ap — Ty do — Hanh phuc

QUY CHE LAM VIEC
CUA TRUONG TIEU HOC PHU LAM

Diéu 1: Quy dinh chung

- Vin ban nay quy dinh ché 8 lam vige, phan cong cdng the va ché do trach nhiém,
chitc ning, nhigm vu ddi voi can bo, gido vién, nhan vién; dbi véi cdc td chuyén mon,
td van phong va cac bo phan; vé chie ning nhiém vu va sy phéi hop cong téc cha cée

doan thé trong Trudmg Tiéu hoe Pht Lam ndm hoc 2024-2025.
Piéu 2: Vi tri ciia nha tradng
Trudng Truong Tiéu hoc Pha Lam 14 co s gido duc phd théng cta hé théng gido
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duc quoc dan, ¢o tu cach phdp nhén, cé tai khoan va con dau riéng.
Diéu 3: Nhi€m vu va quyén han ciia nha truong

1. Cong khai myc tiéu, chwrong trinh, ké hoach gigo duc, didu kién béo dam chét
luong gido duc, két qua danh gid va kiém dinh chét luong gido duc; td chire giang day,
hoe tap va hoat dong gido duc dat chét lugng d4p Gmg muyc tidu, yéu cdu can dat theo

chuong trinh gigo dyuc phd théng cdp tiéu hoe do BO Gido duc va Pao tao ban hanh,

2. Thuye hién giao dye bt budc, phd cap gido duc va x6a mu chit tai dia ban. Huy
ddng tré em di hoc ding d6 tudi, van dong va tao didu kién cho tré em ¢ hoan canh dic
biét dén trudng. Nhan bdo trg va quan 1y cac hoat dong gtao duc cta co s¢ gido duc
khac thie hién chuong trinh gido duc phd thong cdp tidu hoc theo sy phan cong cuia cip

¢6 tham quyén.

3. XAy dung chién luge va ké hoach phat trién nha trudng theo cac quy dinh cia
Bo Gido duc va Dao tao, gin voi diéu kién kinh té - x& hoi ctia dja phuong; x4y dung
k¢ hoach hoat ddng gido dyc dédp ing mue tiéu, yéu cdu cdn dat theo chuong trinh gido

duc phd thong cép tiéu hoc.




4. Fridndehaidhpainén chuong toohisanlis:ih: $1dngedp Hin hasalo Bodgida er -
duc va Dao tao ban hanh; thirc hién lya chon sach gido khoa theo quy dinh ctia Bo Gido
dye va Dao tao; trién khai thuc hién sach gido khoa va ndi dung gido duc ctia dia phuong
theo quyét dinh cta Uy ban nhan dan Thanh phé Ha Noi; thue hién tr chii chuyén mén
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trong t6 chirc cac hoat ddng giao duc tai trudng ticu hoc.

5. Thyc hién ty kiém dinh chat lugng va dam bao chit luong gido dyc theo quy

dinh.

6. Quan ly can bd, gido vién, nhan vién va hoc sinh,

7. Quan 1y va sit dung dat, tai chinh va tai san clia nha truong theo quy dinh cia
phap luat.

8. Phéi hop chat ch& vai cha me hode ngudi gidm ho hoc sinh, cée t6 chirc va ca
nhan trong cdng déng thue hién cac hoat Ciié':ng gido duc. T chic cho gido vién, ngudi
lao ddng va hoc sinh tham gia cac hoat ddng x4 hdi tai dia phuong.

9. Xay dung méi trudmg vin hod - giao duc trong nha trudng, thaﬁ gia xay dung
mdi truomg van hoa - gido duc ¢ dia phuong.

10. Duge tiép nhén cac khodn tai trg, vién tro clia cde co quan, t6 chirc, ¢4 nhan
d6i vai nha truong theo quy dinh clia phéap Judt.

11. Thuc hién cac nhiém v va quyén han khac theo quy dinh ca phap luét,
Didu 4. Co chu, td chitc bd may:

1. Lanh dao trudng: Trudong Tiéu hoc Pt Lam ¢6 01 Hiéu trudng va 01 Phé hiéu
trudng.
Hidu trudéng: Nguyén Thi Thu Ha
- Xay dung chién lugc va ké hoach phat trién nha tradmg; 1ap ké hoach va td chic
thre hién ké hoach day hoc, gido duc; bédo cdo, danb gia két qua thue hién trude Hoi
ddng trudng va cac cdp cd tham quyén,
- Thanh 18p c4c t6 chuyén man, 16 van phong va cdc hoi déng thi dua khen thudng;
hoi ddng ki Tuat, hoi ddng tu van trong nha trutmg; bd nhiém t6 trudng, t6 pho; cir gido
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vién 1am Téng phu trdch Péi Thidu nién Tién phong 116 Chi Minh,




- Thye hién cac nhiém vu quan ly can bo, gido vién, nhan vién theo quy dinh cta
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phap luat va hudng dan clia co quan quan Iy gido duc; xay dung ké hoach phat trién
ning lue nghé nghiép cho gido vién, nhan vién; dong vién va tao didu kién cho gido vién
va nhan vién tham gia cac hoat déng dbi méi gido due; thyc hién danh gid, xép loat gido
vién, nhan vién theo quy dinh cba B6 Gido duc va Dao tao; tham gia qua trinh tuyén
dung, thuyén chuyén, sip xép gido vién; td chire cac bude gidi thiéu nhén sy dé nghi
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cap ¢o tham quyeén bo phi¢m pho hidu trudng.

- Quéan 1y, tiép nhan hoc sinh, cho phép hoc sinh chuyén trudomg; quyéet dinh ki ludt,
khen thudmng hoc sinh; phé duyét ket qua danh gid hoc sinh, danh sach hoc sinh 1én 16p,
luu ban; t& chie kidm tra cong nhén viée hoan thanh chuong trinh tiéu hoe cho hoe sinh

trong nha trudng va cac doi tuong khac trén dia ban truong phu trach.

- T4 chirc trién khai thuc hién chuong trinh gido duc phé théng cap ti€u hoe theo
quy dinh ctia B6 Gido duc va Dao tao; sach gido khoa, ndi dung gido dyc cta dia phuong
theo quyét dinh ctia Uy ban nhan dan thanh phd. Thye hién quan 1y, st dung va lya chon

cac xudt ban pham tham khao st dung trong nha truomg theo quy dinh ctia B Giao duc
va Pao tao.

- Tham gia sinh hoat cung t6 chuyén mén; ty hoc, tu bdi dutng dé ning cao nang
lue chuyén mon nghigp vy, ning lyc quéan Iy, Dy cc 16p bdi dudmg vé chinh tri, chuyén
mdn, nghiép vu quan Iy, tham gia giang day theo quy dinh vé dinh mirc tiét day do1 voi
hiéu trudmg.

- Quén ly hanh chinh; quéan Iy va tur chil trong viée sir dung cac ngudn tai chinh, tai
san ctia nha trudong theo quy dinh.
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- T6 chire thyc hién quy ché dan chit & co s&; thue hién x4 hoi hod gido duc, phoi
hop t5 chire, huy dong cae lwe lugng xa hdi clng tham gia hoat doéng gido duc, phat huy
vai trd clia nha trudng déi véi cong dong x4 hol,

- - Xdy dung moi trudng hoc dudng an todn, lanh manh, than thién, phong, chbng

bao lue hoc dudng theo quy dinh cta Phap luét.

- Puoc hudng che d6 phy cap ddi véi nha gido va cde chinh sach vu dai theo quy

dinh.




posT /ipp/dduktrighese mit cong tac:
Content-Length: 465

Content-Type; l@ﬁﬂ%%ﬁagﬁﬁgﬁggmmg chuyén mén viée quan 1¢, didu hanh cdng tac day hoc

Date: Fri, 30 Aug 20 08 "GMT

Host: lega %@%ﬁﬁg?ﬁ%ﬁ.@in_.
User-Agent: CUP .
Expect: 100-continu
- Phu {rach cong tac thi dua. Phy trdch cong téc y té trudmg hoc.
p!e@@@aEtmmhaBes ~charsetdutf- 8Httr1butes -natural-langua edvi-vnk rlnter ur1¢1p
- Cong tac x4 hoi hod gido duc, phdi két hop véi cac Tue lugng doan the. Phu

(macOs 13.4.1; armé4) IPR/2.0

trach cong tae phdi hop véi cae doan thé: Ban dai dién cha me hoc sinh Cong doan,
Doan, Doi, Chi héi khuyén hoc, Chi hoi chit thap do.

Phé hiéu truwdng: Pho Hiéu trudng 1a nguoi tham muu, gitp viée cho Hiéu
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trudng va chiu trach nhiém trude Higu trudng theo quy dinh cta Dieu 1€ trudng Tieu
hoc.

Phé hiéu trwdng: Pang Vin Thinh

Phuy trach cac méat cong tac:

- Chiu trach nhiém trong vi¢e quéan 1y, diéy hanh céng tac day hoc ctia t6 chuyén
modn 1, 2, 3, 4, 5 va cac cong tac khac do Hiéu trudng phén cong. Diéu hanh hoat déng
ctia nha truong khi duge Hidu trudng dy quyén.

- Xay dung ké hoach day hoc cu thé tuin, thing, nam hoc. Quéan ly hoat dong va
thue hién quy ché chuyén moén; Quéan 1y hoc sinh va to chirc cac hoat déng gido duc clia

by b ~t /‘\ /< M o~ Fay 3 e A Fal -~ 9
nha trudng; theo ddi né nép sinh hoat chuyén moén ctia gido vién thude linh vye quan

¥,
- Quan ly va phy trach cdng tac thiét bi - thu vién.
- Phéi hop kiém tra cOng tic ban tri,
- Phy trach thue hién phén mém VnFidu, phdn mém CSDL, c4e bao cdo thong ké
theo quy dinh.

- Phu trach cong tac phd cip GDTH ding do tudi,

- Xay dung k& hoach va t6 chire phu dao hoc sinh yéu va bdi dudng hoc sinh ning
khidu. T4 chire cae céu lac bo hoc thp cGa hoc sinh. Cong tac gido duc an toan giao
théng, cac hoat dong ngoai_' gio [én 10p.

- Thye hién cac théng k&, bao céo hang thang, so két, tdng két chuyén mén, hoc

kv va c& nidm hoc.




- Thu ky hop ldnh dao truong,

- Phy trach cong tac kiém dinh chat luong. Cong tée kiém tra, d4nh gi4 chat luong
hoc sinh, b chite cée dot kiem tra dinh ky theo quy dinh,
- Phy trach cong tac kidém tra noi bo trudmg hoc; t6 chire kicm tra giéo vién theo
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ké hoach kiém tra ndi bo cla nha truong.
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2. Céc tb chire nghiép vu, tb chire tu van:

- Té chuyén mdn: Puoe t8 chirc theo timg khéi 16p do Hiéu truong quy dinh
theo timg ndm hoe. Té chuyén mén bao gdm gido vién, vién chic lam cdng tdc thu
vién, thiét bj giao due. MObi 0 chuyén mon ¢6 mot t6 truong do Hiéu trudng bd nhiém
vao dau ndm hoc. Nhiém vu cta to chuyén mon duoe quy dinh tai Pibu 14 ctia Didu 1&
trudng Tiéu hoc.

-7 Van phong: Gém cdc vién chiic 1am cong tde ke toan, van thu, y té trudng
hoc va céc cong tac khac, T Van phong thie hién nhiém vu theo didu 15 cia Diéu 16
trutmg Tidu hoe. Té trudmg do Higu trutmg quyét dinh bo nhigm.

- Hoi ddng truong B/ Trudng phong GDET ra quyét dinh thanh 14p va thue hign
theo Pidu 10 cta Diéu 18 truong Tiéu hoc.

- Hbi ddng Thi dua - Khen thudng, Hoi dong tu van do Hiéu trudng thanh 14p
theo tlmg nam hoc do Hiéu truong (hodc Pho Higu 'tru'éngj lam Cht tich hoi ddng. Cac
H6i déng khde duge thanh 1ap theo yéu cau cy the cta ting cong vige. Thanh phan,
nhiém vu, thoi gian hoat dong do Hiéu trudng quy dinh theo Didu 12 clia Diéu 18 trudmg
Tiéu hoc.

- Che td chire doan thé trong nha truong: Nha truomg c6 Chi bo Dang, Poan
TNCS Hb Chi Minh, Cong doan co sd, Chi hoi chit thap do, Chi héi khuyén hoc dugce

thanth 14p va hoat dong theo Diéu 18 ciia mi 10 chure.
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Dicu 5. Tham quyén ky van ban:
- Hiéu trudmg: ky cdc quyet dinh, k& hoach, nhén sy, tai chinh-co s¢ vat chat,
khen thudng, ky Tudt, bao cao thang, qui, hoe ky, ndm va cac vén ban thude tham quyén.

- Pho hidu truedng: ky cac van ban hanh chinh chuyén mon thude cdng viéc duoce

hiéu trudng phan cong sau khi bao cdo voi higu trudng. Truong hop trinh hiéu trudng




1 - supk¥-Phédiiéu trudng phai kiém tra, chiu trach nhiém vé ndi dung van ban va ¢6 chit ky
nhay trong van ban trinh ky.
Pitu 6. Ciac T6 trwedng t6 chuyén mon, to viin phong:
A ;“\ “ [ Al K o A ol k - L] Al K £ b s .
Nhi¢m vu cu thé ciia T6 trwdng chuyén moén: Han Thi Cam Td, Pham Thij
Tuyét Lan, Lé Thi Thwee, Nguyén Thj Tuyét
- Tham gia xdy dung ké hoach gido dyc cua nha trudng.
- CAn ¢t vao ké hoach gido duc ctia nha truong, xdy dung va giai trinh ké hoach
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day hoc cac moén hoc theo yéu cau cuia chuong trinh gidao duc pho thoéng cap ti€u hoc
ctia td theo tuan, thang, hoc kv va ndm hoc.
- Thuc hién k& hoach hoat ddng chuyén mon cua truong, cua t6 cha dong va linh
hoat.
- P& xudt hiéu truémg phan cbng gido vién day va gido vién chi nhiém 16p theo
ndm hoc.
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- T6 chirc cho gido vién thue hién Iua chon sdch gido khoa theo quy dinh clia BO
Gigo duc va Pao tao va Uy ban nhan dén thanh phd, D& xudt cac xuat ban pham tham
khao dé Iva chon st dung trong nha trirdong theo quy dinh,
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- Tham gia danh gia, xép loai gido vién theo quy dinh Chuan nghé nghiép gido
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vién phb thong; tham gia danh gid hiéu trudng, pho hiéu trudng theo Chuan hiu trudng.
- T chuyén mén sinh hoat it nhat hai tudn mot lan dé thyc hién cac nhiém vu cla
6 chuyén mén trén tinh than xdy dung moi truong than thién, tich cire, tu hoc dé nang
cao trinh d6 va phat trién nang tuc chuyén mon.
Nhiém vu cu thé ciia T6 trudng viin phong: Nguyén Thi Thuy
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- Cén cir k€ hoach gido duc cGa nha truong, xay dung ke hoach hoat dong cua t
theo tudn, thang, ndm hoc nham phuc vu cho viée thuc hién chuong trinh, ké hoach day
hoc va hoat ddng giao duc ctia nha trudng.
- Gilp hiéu trudng thire hign cong tac van thu, nhiém vu quan ly tai chinh, tai san

trong nha trudng va hach toan ké toan, thong ké theo ché do quy dinh.
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- Tham gia bdi dudng chuyén mon, nghiép vu theo ké hoach cta t va clia nha

trudmg,.

- Tham gia danh gia, xép loai vién chire, ngudi lao déng; giGi thiéu t6 trudng, td
pho.

- Quan Iy, luu trit hd so cla trudng.

- Thyc hién cac nhiém vu khac khi hiéu trudng phin ¢ong,

- T6 van phong sinh hoat it nhit mot thang mot 14n hodic khi ¢6 yéu cdu cua cong
viée.

Diéu 7. Nhiém vu cia K& todn: Nguyén Thi Hoa
- Xdy dung dy toan thu, chi ngan sach cla don vi theo quy dinh cha Phong tai
chinh-Ké hoach vi Kho bac Nha nudc.

- Thanh, quyét toan chinh xéc, 16 rang céc ngudn kinh phi theo ding luat ngan
sach,

- Thuc hién day di va c6 chat lugng céc loai hd so, sd sach ké toan theo quy dinh.

- Bao cdo cdng khai tai chinh theo quy dinh.

- Pam bdo kip thot ché d6 lrong va cée khoan phu cép luong... cla can bo, gido
vién hang thang ding quy dinh.

- Thye hién ché d6 bao hiém y t€, bao hidm xa hoi, bao hiém thit nghidp... cho
can bg, gido vién, nhan vién. Phy trach bao hidm y t&, bao hiém tai nan hoc sinh,

- Theo ddi, cdp nhat, kiém ké tai san nha truong theo quy dinh.
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- Thue hién théng k&, bao c4o vé co s& vt ch.ét, ve tai chinh ngén sach.

- Phu tréach k& todn va theo dai hoat déng ban tru.
Diéu 8. Giso vién chit nhiém lop: (25 gido vién chii nhi¢m):
- Thue hién theo Didu 27 Didy 18 truomg Tiéu hoe;

- Thye hi¢n dGng nhitng quy djnh vé& nhiém vy clia gido vién chi nhiém 16p, céc
quy dinh vé& quy ché chuyén mén; danh gi4 hoc sinh, d& nghi khen thuéng hoc sinh
theo quy dinh cta Thong tu 30/2014/TT-BGDDT va Thong tu 22/2014/TT-BGDDT
(16p 5) va Thong tu 27/2020/TT-BGDDT vé dénh gia hoe sinh 1ép 1, 2, 3, 4.




- Tihwe-ign sy Hic Rhang 1Yok sHAR SRR qusndinhng dardhdiehoscer -

thém.

- Tham gia céng tic phd cdp gido duc tidu hoe ding d6 tudi cta trudng.

- Quan ly hoe sinh trong cac hoat ddng va phong trao do nha trudng td chue, co
mit truc tiép dé hudng dan, quéan Iy hoc sinh trong gidr tAp thé duc dau gid, giita giod.

(4o duc hoc sinh thure hign t6t cac nhidm vu cia hoe sinh tidu hoe. Quan tdm
va giao duc hoc sinh ¢4 biét,

- Thyc hién ddy dt hd so chi nhidm 1ép, ¢b s6 chil nhidm va ké hoach cu thé
hang tuén, thing, nam hoc vé& cdng tac chi nhidém. Tham gia hdi thi gido vién gioi cac
cép.

- Nghi day phai xin phép gai trude it nhat 1 ngdy, Hiéu trudng ddng ¥ méi duoc
nghi, khéng nhin tin bdo cao qua dién thoai hodc nhd qua ngudi khdc (trir trudmg hop
ddc biét).

Pidu 9. Cic gigo vién du trir v Gido vién giang day bé mon:

- Thuc hién theo Pidu 27 Pidu 1é trudng Tiéu hoc;

- Chép hanh nghiém chinh quy ché chuyén mén. Nang cao v thic trach nhiém
abi voi cong vide duoc giao.

- T4 chtre day hoe ¢6 hiéu qud 35 phut trén 16p. Gido vién phai cé mit trude gid
vao 16p it nhit 14 10 phit,

- Thye hién ding thoi khoa bjié“‘:un chuong trinh, ké hoach day hoc theo chudn kién
thirc va k§ nang quy dinh. Chiu trach nhiém trude nha truong vé chat luong day hoc.

- Co v thire ti hoc, ty boi dudng nang cao trinh d& chuyén mdn nghiép vy, ning
lie gidng day, tin hoc... tich cue dy gitr tham I6p va gido duc hoce sinh ca biét,

- Panh gi4 hoc sinh chinh xéc, cong béi.ng, khach quan theo quy dinh', thue hién
tong hop két qua chét lugng hoc sinh, bdo cdo ding han, chinh x4c, trung thuc.

- Nghi day phai xin phép giri trude it nhit 1 ngay, Hiéu truong dong ¥ méi duoc
nghi, khéng bao cdo qua dién thoai hofic nhd qua ngudi khac (trur truong hop dic biét),

- Chiju trach nhiém vé viée bdi dutng hoc sinh gidi, phu dao HS yéu; dam bao
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chét lugng hoc sinh 1&n 16p cudi ndm hoce dlng thuc chat va ning luc cta hoc sinh.




- Gi4o vién b6 mén néu chua db sd tiét quy dinh cha by mén phu trach s¢ duge

phdn cong day thém & cac mdn khac cho du s6 tiét quy dinh,
Piéu 10. Ch tich cdng doan: Ding Viin Thinh

- Chi tich cong doan ¢ nhidgm vy t6 chiic thue hién cée hoat ddng ciia cong doan
theo ké& hoach va hudng dan cla cong doan chp trén, phdi hop véi nha trudng t6 chirc
tdt cac hoat dong gidng day, gido duc va cac phong trao khac cia trudng; guong mau
thue hién va van déng can bo, gido vién, nhan vién chép hanh cdc qui ché chuyén mon,
hoan thanh ot nhiém vu duoc giao. Phy trdch cong tde thue hign Ludt dan chii trong
nha truong.

- Xay dung ké hoach hoat ddng c¢Ong doan hing thang, ca ndm ky lién tich véi
Hiéu trudng. Theo d&i cong tac thi dua trong don vi; cung v HiCu trudng xdy dung
cac tiéu chi thi dua tirng dot trong ném hoc.

- T4 chire thue hién viée “Hoc tap va lam theo tu tuémg, dao dirc, phong cach Hb
Chi Minh”, “Hai khong”, “Mbi thiy gido, ¢ gido 1a mot thm guong dao due, tw hoc va
sang tao” va hoat dong “Truong hoc than thién, hoc sinh tich cuc” trong cong doan
vién. |

- T4 chire sinh hoat cong doan mbi thang 1 I4n theo quy dinh. Thuc hién quy ché
dén ch trong nha trudng, khong dé khidu nai vuot cAp xay ra. Xay dung mdi doan két,
thdn ai trong do1 ngll can b, gido vién, nhin vién,

- Giam sat viéc thyuc hién ché dd chinh sach ddi v6i cdn bd, gido vién, nhin vién,
Pong vién doan vién cong doan thuc hién t6t cdc nhiém vy clia nganh va nha trudng,

- Phéi hop véi véi Higu trudng quan tdm cham lo dén doi séng tinh than, vat chat
cho ¢an bd, gido vién, nhan vién,

- Gidi thigu cong doan vién uu ti cho chi b xem x€t két nap vao bang Cong san
Viét Nam.

Diéu 11, Thanh tra nhén dén: Nguyén Thu Ha (Trudng ban)

Ban thanh tra nhan dén hoat dong theo nguyén tic khach quan, cong khai dén chu
va kip thoi dudi sy chi dao, hudng dan ciia BCH céng doan co s¢. Thanh tra nhan dan

kiém diém cong tdc mdi quy mot 1an va dé ra cong tac clia quy sau. Ban thanh tra nhén
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- Giam sat viéc thye hién ndi quy, quy ché hoat dong clia nha trudmg,

- Gidm sat viée thure hién quy ché dan ch, lang nghe v kién clia quan ching, kip
thoi phan anh v6i Hiéu truong va BCH cong doan dé giai quyét.

- Gidm sat viée giai quyét khidu nai, t6 cdo.

- Thyc hién nghiém tic nguyén téc va nhiém vy thanh tra nhan dan,

- Phéi hop v&i BCH cong doan giai quyét nhimg thac méc clia gido vién tir 6 dén
Hoi dong gido vién, tranh don thu khidu nai vuot cap theo quy dinh,

- Pam bao su doan két nhét tri, dan chi, c6ng bing trong moi hoat dong cia nha
truong,
Pidu 12. Bi thu chi doan: Pham Thj Duyén

- T& chire, thuc hién tot cOng tac va hoat dong ciia Chi doan TNCS.HCM trong
nha trudng, ¢6 k& hoach hoat déng cu thé hang thang, cd nam, ky lién tich voi Hiéu
trudng

- Phu trach truc tiép va hudng din cong tac D6i TNTP.HCM trong trudng.

- Phéi két hop chit ché véi 1anh dao trudmg, Poan co s¢, Cong doan dé thue hién
t6t c4c phong trao va hoat ddng ngoai gior 1én Ldp.
Diéu 13. Gido vién 1am Tong phy trach Doi

Chiu trach nhiém trude hiéu trudng vé vide xdy dung va td chirc thyuc hién ké hoach

hoat dong Poi Thiu nién Tién phong Hd Chi Minh va Sao Nhi dong H6 Chi Minh gop
phém thue hién muc tiéu gido duc toan dién hoc sinh,

Téng phu trach Doi: Dinh Thi Phuong




* Cong tac Y té trwdng hoe: Nhén vién Y té Nguyén Thi Thuy

- Thye hién cong tic y té trudmg hoe theo Thong tu Lién tich s§ 13/2016/TTLT-
BYT-BGDDT quy dinh vé céng téc y té truemg hoc.

- Tham nuru cho Higu truong nha trudng trong viée xay dyung ké hoach, chi dao
va 16 chiic thure hién cong téc v té truong hoc hang nam;

- Sor etru, ¢ap ciru ban ddu, chiam sée stie khoé ban ddu ¢ho hoc sinh. Tuyén truyén
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véan dong hoc sinh tham gia bao hiém v té.

- Té chiic c4c bién phap gilt gin vé sinh hoc dudng, kiém tra vé sinh cic cOng
trinh v sinh, nude sach trong nha trudmg, kiém tra vé sinh 16p hoe hang ngay, g6p phan
bdo vé¢ mdi trudng truong hoc xanh-sach-dep, lanh manh, an toan; tuyén truyén phong
chéng chc dich banh COVID -19, tay chén mi &ng, sbt xudt huyét, thity dau v.v.... bénh,
tat hoc dudng (bénh cén thi, gl veo ¢it song, cdc bénh thudong méc ¢ Ia tudi hoc
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sinh), phong chdng tai nan thuong tich.

- Kiém tra cong tac dim béio vé sink an tean thuc phim trong qud trinh ché

bién, ndu dan cho hoc sinh bdn tri va cin tin nha truong.
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- Quan Iy va luu ho so theo ddi stre khoé ctia hoe sinh. Cén do chiu cao, cin

niing ctia hoc sinh dé ghi hoc ba.

- Phu trach ¢6ng tic nha hoc dutng, t0 chite cho hoc sinh stic miéng vao ngay thir

sau hang tudn.
- Thire hién bdo cdo vé cong tic y té trudmng hoc theo quy dinh,
* Nhén vién phuc vu: Trinh Kiéu Trang
- Téng hop xudt an hang ngay.
- Phu trach trang Website va fanpage ciia nhd trudmg
- Phuy tréch cong tac chuén bj hoi hop.
Diéu 15. Thu vién — Thiét bj giso duc: Nguyén Thj Bich Hanh

- Xy dung ké hoach 16 chirc c4c hoat dong ctia thiét bj truong hoe theo timg
théng, hoc ky va ca nam. C6 d ho so 80 sach ctia thiét bi, cap nhat thuong xuyén va kip

thov,
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- TPT Déi ¢6 nhiém vu t6 chiic va quan 1y cde hoat ddng clia BOi Thicu nién TP
HCM va Sao nbi ddng & nha trudomg. T chitc cac hoat dong gido duc ngoai gidy 1én 1¢p.
C6 ké hoach hoat d@dng cu thé hang thang, c& nim, trinh Hidu truong ky duyét,
- Quan li, t6 chirc thuc hién kiém tra, d4nh gid né nép hoc sinh; theo dai, tdng hop
cOng tdc thi dua hoc sinh.
- T4 chite hoat dong ctia DGi sao do, Poi nghi thie. Thye hién tiét sinh hoat chao

¢& hang tuén,

- Phy trach bdi dutmg d6i ngli c4n bd Ban chi huy Pi, Sao nhi ddng.

- Thue hién céc phong trao do trudng, nganh hodc Hoi ddng Pdi phat dong.
Didu 14, Céng tac vin thuw, Y 6 trweong hoc va nhén vién phuc vu:

* Cong tac vin thu: Pham Thi Thuy Ha |

- Tham muu gitp lanh dao truong thire hién viée quan ly, xir Iy van ban di, dén.

- Tiép nhan, chuyén giao day du, kip thoi, chinh xdc cong van, tai liéu dén dé
Hiéu trudng xir Iy, phén cdng va chuyén ngay cho ngudi ¢6 trdch nhié¢m giai quyét trong
tho gian ngdn nhéat. Dam bdo phat hanh cac vin ban di — dén trong va ngodi trudng

théng suot va kip thoi,

~ Thye hién t6t viée danh may, in an, photo cdc vin ban, bdo co, tai liéu va soan

thao vin ban, bdo cdo... Quan 1y, st dung trang thiét bj vin phong ding quy dinh.

- Cong van trude khi g di, vin thu phai kiém tralai thé thice van ban. M6i cong

van giri di phéi luu gitr 01 ban (ban gbe) tai vén thu nha truong,
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- T6 chire sdp xep luu trlr cdng vin di, dén clia trudmg mdt cdch khoa hoc, vao so,

1ap danh muc, ghi s6 thr tu... ding hudng dan theo quy dinh,

- Quan ly con dau, sir dung con ddu va bao quan tai van phong trudmg; chiu trach
nhiém trude phap ludt vé viée gitt va bao quan con ddu. Nghiém cim viée déng dau
khong va mang cac con dau ra ngodi nha truong,

Ay

- Quan 1i h¢ so can bg, cong chire, Phu trach, theo ddi email cua truomg,




- Quan Iy va bdo quan 6t cac tai liéu va (ai sén clia thiét bi. Dam bao cdc ndi quy,

quy dinh vé cho muon thiét bi,
- Thue hién kiém ké thiét bi tung hoe ky, cudi nam hoc theo quy dinh
- C6 lich cho muon thiét bi @& day va hoc. Thu hdi kiém ké vio cudi nidm hoc.
- Phuc vy may tinh, may chiéu cho gido vién thue hién c4c tiét day CNTT,

- Cling Ban giam hiéu, cée t§ truong theo doi, kiém tra viéc sir dung trang thiét
bi, dd dung day hoc cua gijo vién, téng hop bao cao cho Pho hiéu trudng phy trach vao
ngay 25 hang thang.

- Xay dung ké hoach td chire cac hoat dong cia thu vién truong hoc theo timg
thang, hoc ky va ca nam. C6 dG hd so sb sach cua thu vién cap nhit thudong xuyén va
kip thoi.

- Quéan ly va bao quan Bt cac tai liéu va tai san cia thu vién. Dam bao cac ndi
quy, quy dinh vé& cho muon sach.

- Lén lich t& chtc cho hoc sinh doc sach. Van dong hoc sinh dong gbp truyén,
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sach giao khoa cii d¢ gitp hoc sinh nghéo.
- Thue hién kiém ké sach timg hoc ky, cubi nam hoc theo quy dinh.

- C6 ké hoach cho muon séch gido khoa, séch va tai liéu tham khao dé day va

hoc. Thu hot kiém ké vao cudi nam hoc.
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Diéu 16. Nhiém vu ciia Biao vé: Nguyén Vin Binh; Phan Quy Ty; L& Vin Quy

True bdo vé tai san, (rit ty an ninh trong nha truong. Trong thoi gian tryc ludn
¢d mit & truong khong duge roi nhiém s& de lam viée rieng khi chua ¢6 sy dong y cua
Hiéu trudng.

- Thye hién cdc cdng viéc khae do Lanh dao truong phan cong nhu sira chtta nho
dién, nude, 1am ¢o xung quanh trudng, trang tri cac budi [& v.v ...

- Péng, mo clra phong hoc hang ngay. Cham soc, tudi nude cho hoa, cdy canh

trong phién tryc.

- Tryc hiéu 1énh tréng trong céc budi hoc.
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- Béng, mé c¢ong trudrng khi treong hoat ddng, chi mé cong khi giao vién, hoc

sinh ra vé hodc can bd, gido vién di cong viée, khach dén cong tac va ra vé.

- Thudng xuyén tham muu véi Hidu trudng vé cong tac an ninh trudng hoc, phong
chay chita chay..., dam bio trdt ty an ninh trong nha trudng,

- Qudn Ui, theo ddi vi bdo v¢ toan bY tai sdn cua chia nha truong, 1al sén cua
gido vién, hoc sinh va khach dén 1am vide (xe mdy, xe dap...). Dé xdy ra mat mat tai
san phai bdi thudmg bing hién vAt hoic bang tién theo gia hién hanh.

Pidu 17. Nhiém vy cia lao cong: Nguyén Thi Ha, L& Thi Hing, Nguyén Thi Khoi

- Chap hanh nghiém chinh viéc phin céng cia lanh dao trudng, phuc vu cong
vide ké ca ngoai gity khi truomg 6 véu cau,

- Thue hién tdt cong téc phuc vy, v& sinh trudng 1&p, nha vé sinh gido vién va hoe

sinh, bao vé mbi trudong cdnh quan sach dep. Cu the:

+ Quét don sén truong, hanh lang 16p hoc thét sach s€ hang ngay, thu gom réac
vao gid hodc thung rdc dé giao xe chd rae; lam co xung quanh trudmg, ddm bao canh

quan su pham nha truong.
+ Quét don phong lam viée nha truong, sap xép ban ghé ngay ngin, ngin nip.

+ Quét don, lam vé sinh phong v¢ sinli cia gido vién va khu vé sinh clia hoc sinh
hang ngay, ddm bao dinudc ddi, ludn sach s& khdng ¢6 mui hoi.
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+ Phuc vu cac cude hop, chudn bi, quét don phong hop Hoi dong giao vién, Ho1
truong va cac cude hop khac cia truong.

Trong thoi gian lam viée luén ¢6 mit & trudng, ddm bao lam viée theo gitr hanh
chinh, khong duoc roi nhiém s& dé lam vide riéng khi chua ¢o sy dong v cua Hiéu
truéng. |

Pé x4y ra mit mat tai san phai boi thudmg bang hién vat hodc bang tién theo gid

hién hanh. Ludn néu cao tinh than tigt kiém dién, nude trong cong tac phuc vu.




hoach hai tudn t&1, trién khai c4c hoat dong. Théng nhit chuong trinh, bai mai, bai kho,
thiét ké bai day d6i m&i phuong phap. Thao Tudn va 1én ké hoach thyc hign chuyén de,
chun bi db dung va lam db dung day hoe. Chuén bi cac hoi thi. ..

6. Hop Chi b, Cong Doan, Chi doan thanh nién:

Sinh hoat theo quy dinh Diéu 18 clia mdi t6 chic,

- Chi bd: sinh hoat vao 17 gi¢ cung ngay hop hoi ddng theo lich clia chi bd da
dang ky voi Dang uy.

- Cong doan: Sinh hoat mdi thang 1 14n sau git hop Hoi ddng gido viénnha truong
hang thang.

- Chi doan: Sinh hoat mdi thang 1 lan.
Pidu 19. V& hanh vi, ngdn ngit img xit, trang phuc cia can by, gido vién, nhan vién:

1. Toan thé can b quén iy, gido vién, nhan vién nha tredng nghiém tac thye
hién:

- Hanh vi, ngdn ngtr Ung x(r phai chudn muyc, gan glii va mang tinh mé pham, ¢6
tac dung gido duc dbi voi hoc sinh, |

- N6i niing chudn myc trude hoe sinh va cha me hoc sinh.

- Trang phyc khi tham gia giang day vd cdc hoat dong gido duc khac trong truomg
phai nghiém thc, gon gang, chinh 18, gian di, pht hop v6i hoat dong su pham; gido vién

bd mon thé duc thue hién trang phuc bd mdn theo quy dinh ctia B6 GDDT.

- Phai ¢6 thai do ton trong 1anh dao, ddng nghiép trong khi giao tiép, trao dbi, ban
bac, dé xuét v kién, hoi hop. Khiém ton, ton trong, chan thanh, bao vé uy tin, danh duy
ctia ddng nghiép. Khong ghen ghét, do ky, 101 kéo be cdnh, phe nhom gay mét doan két
ngi bo. Coi ddng nghiép nhu ngudi thin trong gia dich minh. Théu hiéu chia sé kho

khin trong cng tac va cudc song,

- Lubn co thai d6 céu thi, thiing thin, chan thanh tham gia gbp y trong cong vige,
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cude sdng, Hop tac, giup do nhau hoan thanh tot nhiém vu duge giao.

2. C4c hanh vi giao vién khong dwge l[am:




Hop giao ban trudng gdm tat cd can bd, gido vién nhan vién mdi thang mot 1an

(ddu thang) nham danh gi4, rat kinh nghiém c6ng tac thang trude; tridn khai k& hoach

cOng tac cua thang o1,

Trong khi hop: CB, GV, NV ¢6 mit trude gio quy dinh it nhdt 05 phat d& én
dinh, tit dién thoai di dong hodic dé & ché do rung; chi nghe, goi dién thoai khi cn thiét.

Néu st dung phai ra ngoai, iranh lam anh hudng t¢i cude hop va ngudi khac.

Gift trat ty, tap trung theo ddi, nghe, ghi chép cae néi dung can thiét; khong noi
chuyén va lam viéc riéng; khong trao ddi, thao Tudn riéng, khong bd vé trude khi két
thae cude hop, khong ra vao, di lai tuy tién trong phong hop. Chi dong chudn bj tai liéu

va y kién phat biéu, phat biéu y kién theo didu hanh ctia chi toa cude hop.
2. Hop H6i ddng trudng:

H6i ddng truding do Trudng phong GDDT quan Ha Dong ra quyét dinh thanh 14p.
Hoi dong truomg hop thudmg ky it nhat 3 14n trong mét ndm (ddu nim hoc va cudi hoe
ky Iva cudi hoe ky IT) do chu tich Hi ddn g triéu tdp va cha tri. Co thé tridy tap hop bat

thudng, khi can thiét,

3. Hop giao ban lanh dao troong:

Thyc hién 1 14n/thang vao tudn cudi thang

Thanh phén: Lanh dao trudng. |

N6i dung: Ddnh gid cong tac thang qua va trién khai noi dung cong tic thang tdi.

4, Hop Ban phu trach déi:

Moi thang hop mét 1an sau khi TPT ddi hop giao ban Hoi déng P6i quan

Thanh phan: Lanh dao trudng, c4c thanh vién cia Ban phy trach doi (TPT; PTPT).

N6i dung: Danh gia, rut kinh nghiém vé céng tac clia Ban phy trz’lcli ddi va cong
tac chu nhiém clia thang trude. Trién khai cong tic cia Ban phu trach doi va cong tac
chu nhiém cua thang &1,

5, Hop tb chuyén mon:

Cac t6 chuyén mon hop 2 tudn/lan vao ngay thir siu tudin 2 va tudn 4 cia thang

dé danh gid, rit kinh nghiém hoat dong chuyén mén coa tudn, thang, nam; xay dung ké




- Xuce pham danh dy, nhan phdm, xAm pham than thé hoc sinh (danh, ding céc

hinh thirc phat va nhuyc hinh khac) va ddng nghiép.

- Xuyén tac ndi dung giao duc; day sai ndi dung, kién thire, khong ding vdi quan
diém, dudmg 181 gido duc ciia Dang va Nha nude Vit Nam.

- C8 v danh gid sai két qua hoc tap, rén luyén cua hoc sinh,

- Ep bude hoe sinh hoc thém dé thu tién.

- Ubng ruou, bia, hut thudc 14 khi tham gia cac hoat ddng gido duc ¢ nha truomg,
st dyng dién thoai di dong khi dang gidng day trén lop.

- Bo gidy, bo budi day, ty tién cit xén chuong trinh gido duc.

Piéu 20. V& str dung mang xi hji

- Can bo, gigo vién, nhan vién khong st dung mang xd hdi nhu: Facebook,
Twitter, Zingme, Google +, Tango, Zalo, nhédt ky blog, céc dién dan trén mang
(forum)... dé ding tai va phat tan cac thdng tin sai sy thit, xuyén tac, vu k‘héng, xUc
pham uy tin cta td chire, danh dw, nhan pham cla ca nhan,

- Khéng dang nhap céc trang mang xa& hoi trong thoi gian giang day trén 16p, thoi
gian sinh hoat hoi hop, tht gian lam vige tai trudng,

- Khi tham gia céc trang mang x4 hoi phai thé hién duge nép séng van minh, lich
sur, tri thite, khoa hoe cia ¢4 nhan va truyén thong dao dac cha dan toc Viét Nam, khong
duoc dua hinh anh thong tin, 161 binh khong dung lién quan dén nha trudng, ddng nghiép
lam dnh huémg dén uy tin clia tap thé va ca nhan.

- Khéng cung cép, chia sé nhiing thong tin khong phu hop, gy méat 6n dinh tinh
hinh, xuyén tac chu truong, dudng 181, ndi x4u cdc t6 chire tap thé, ca nhén theo cac quy
dinh tai Pidu 5 va Diéu 26 Nghi dinh 72/2013/ND-CP,

- Cén bd, giao vién, nhan vién vi pham s& bi xi phat theo Nghi dinh
174/2013/ND-CP ngay (3/11/2013 cia Chinh phii quy dinh vé& x(r phat vi pham hanh

chinh trong 1inh vire buu chinh, vién thong, cdng nghé thong tin va tin sO v0 tuyen dién,
Piéu 21. Phan cong cic td chuyén mén, to6 vin phong trong nha trwong:

1. Hoi ddng nha trudmg duoc chia thanh 5 t6:
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-05T6 chuyén mdn : T6 1, T6 2

- 01 T4 vin phong.

2. Higu trudng quyét dinh bd nhiém cdc t6 trudng va phén cong céc thanh vién

trong nha trudmg theo quy dinh ctia Dieu 16 Truomg tidu hoe (¢6 quyét dinh riéng).

3. Cac T6 chuyén mdn, T4 vin phong thuc hién nhiém vu theo quy dinh cia Diéy

1& Trudmng tiéu hoc.
Dicu 22. Pbi véi cic tb chire doan thé va cde bd phan:

1. Chi b§ dang:

- Chi b9 lanh dao nha truong thye hign cde quan diém, duong 161, chu truong,
Nghi quyét ciia cde cp ty Dang va hoat dong trong khudn khd Hién phap, phap luat va
igu 1¢ ctia Dang. Chi bd lanh dao true tiép cdng tac tir tuomg, t6 chire, nhn sy trong
nha truong.

- Bam bao sinh hoat hang thang déu din, ding quy dinh, ¢6 ndi dung thiét thue.

- Lam 6t cong tac phat trién dang vién va boi duting can bd ké can.

2. Cong doan:

- Thue hién chie ning, nhiém vy theo Pidu 1é cong doan.

- Dam bao tdt 11'0.1] hop BCH va sinb hoat Cong doan truomg trong timg thang.

- Phét déng va 16 chic hiu qua cde dot thi dua, c6 so két, tong két (d4nh gid bing
bi€u diém cu thé theo timg dot thi dua),

- Dam bao ché d6 chinh sach, chim lo doi sdng giao vién. Thim hoi, giup d& gido
vién ¢ hoan canh kho khin, nang cao di sdng tinh thdn va vét chét cho gido vién, nhin
vién. Phbi hop véi nha trudmg 6 chie tham quan nghi dudng va hoc tap trong dip he
cho can bd, gido vién, nhan vién,

- Phoi hop chit che cing véi chuyén mén xdy dyng nha trudme, thue hién t6t cac
cude cude van dong “Hoc tap va lam theo tu tudng, daoc die, phong cach HS Chi Minh”,
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“Hai khong”, “Moi thay ¢6 gido 1a mét tdm guong dao dire, tw hoc va sdng tao”,




- Tham gia thye hién cée giai phap thuc hién hoat dong "Xay dung truong hoc

than thién - Hoc sinh tich cuc”.

- Cung nha trudng t6 chirc Hoi nghi ¢an bd, cdng chire, vién chic va thue hi€n

Nghi quyét ctia hoi nghj dé ra.
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- Tham gia day du cde hoat déng cia Cong doan cap trén, chil ddng dé xuat nhing
hoat dong ctia Cong doan dé hoan thanh (ot chire nédng chiim lo doi song, bao vé loi ich
chinh dang cua ngudi lao dong, gop phan bdi dudng nang lwc doi ngii dap ing dugc yéu

cdu clia cong tac gido duc trong thot ki mai.
-~ Chi dao tot hoat d6ng cla Ban thanh tra nhan din theo ding quy dinh.

- Tuyén truyén tot 161 cdc CDV cac chu trong, chinh sach phép vt ciia Dang

va Nha nudc khong vi pham sinh con thir 3 tr¢ 1€n.
3. Chi doan Thanh nién Cong sén HO Chi Minh:

- Hoat dong theo qui dinh cia diéu 16 doan va sy chi dao ciia Doan phudng; Phin

cdng cong tac cho doan vién, thue hién tot cae nhigm vy chuyén mdn duge giao.

- Xung kich di du trong cac hoat dong ctia nha trudmg nhat 14 cdng tac giang day,

nang cao chat luong hoc sinh; tham gia t6 chtic cac hoat dong ngoai khod cho hoc sinh.
4. Pdi Thiéu nién Tién phong H6 Chi Minh:
- Thuye hién t6t chi d& ndm hoc ctia trudmg, cta Doi va cac ndi dung chuong trinh
cOng tac doi trong ném hoc.
- Hoat dong theo diéu 1& D1, Hoi dong ddi quan quy dinh.
- Thue hién 8t né nép sinh hoat Sao va Boi, né nép hoc tdp cta hoc sinh.

- Tham gia thuc hién cdc ndi dung hoat dong "Xéy dung truong hoc than thién -

hoc sinh tich ¢y,

- T6 chite tdt cac dot thi dua va phong trao vin hoa, vin nghé, thé duc the thao
trong hoc sinh, tich cuc ¢hil dong tham gia thue hién cong tae gido duc ngoai khoa gop

phén nang chét rong gido duc toan dién.

S. Ban dai di¢n cha me hoce sinh:



- Phjj hop v nha truong trong cac chu truong, hoat dong xa hdi hoda giao dyc
W, g xuyén thong qua Ban dai dién cha me hoc sinh truong.
- Tham gia v&i nhy truong va gido vién chii nhiém 1ép vé cae noi dung gido duc,
Ung h xay dung co s vat chat truong 16p, dong vién tinh than cho gido vién day tot,
hoc sinp hoc 6t

- TO chue vy hoat dong theo Pidy 1€ B

an dai di¢n cha me hoc sinh. Hop Ba_n dai
dién cha me hoc siph
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v&i nha truong 3 lan/ nam hoc (vao dau nam hoc, cudi hoc ky Iva
Cudi ngm hoc),

6. Lanh dao trugng:

* 16 chue quan 1y chi dao diéu hanh moi hoat dong ctia nha truong.

= Chiu trach nhi€ém véi UBND quan, Phong Gido duc va Dao tao, Dang ty,
UBN p Ao i : Nt
ND phuong Ve moi hoat dong ciia nha truong.

7, Hoi ﬁéng thi dua khen thuong:

Do Higy trudng

thanh [8p va lam chti tich, cdc thanh vién ctia Ho1 dong gom: B
thu Chj b0, Phe Higu

truéng, Chu tich Cong doan, Bi thu Chi doan Thanh nién Cong
Ong

Va cae gido vien ch

San HY g Minh, T

phu trdch Boi, t6 truong to chuyén mon, t trudng 16 van
Phong

U nhiém.

HOi déng th dua khen thuong gitp Hiéu truong;
- Xay dung

k& hoach thi dua cy thé va dénh g4 tinh hinh Syl Hoach coa
nha U‘Lri)‘ng O Ao

theo nhiém vy pnam hoc.

- Danh gjg k4

qua thi dua, khen thuon:
theo tin

& thang, hoc ky, nam hoc.

" Téng két, danh gi4 s4n
T8¢ quan 1y g ¢

al
B




- Phéi hop voi nha truong trong cde chi truong, hoat dong x& hoi hoa giao duc

mdt cach thudng xuyén thdng qua Ban dai dién cha me hoc sinh trudng.

- Tham gia vdi nha trudng va gido vién chi nhiém 1ép vé cdc nodi dung giso duc,
ung ho xay dung co s¢ vat chat truong 16p, ddng vién tinh than cho gido vién day t0t,

hoc sinh hoc t6t.

- T chirc va hoat ddng theo Dicu 1€ Ban dai dién cha me hoc sinh. Hop Ban dai
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dign cha me hoc sinh v6i nha truong 3 14n/ ndm hoc (vao dau nim hoe, cudi hoe ky T va

cudi nam hoc).
6. Lanh dao truong:
- Té chite quén 1y chi dao diéu hanh moi hoat dong ctia nha treong.

- Chiu trach nhigém voi UBND quén, Phong Gido dyc va Pao tao, Dang 1y,
UBND phuong vé moi hoat déng clia nba trutmg,

7. Hpi ddng thi dua khen thwdng:

Do Hiéu trudng thanh [8p va Jam chi tich, c4c thanh vién ctia Hoi dong gdm: Bi
thu Chi bg, Pho Higu truong, Chu tich Cong doan, Bi thu Chi doan Thanh nién Cong
san Ho Chi Minh, Tdng phu trach Poi, t8 trudng tb chuyén mon, t6 trudng o van

phong va cac giao vién chli nhiém.
Foi ddng thi dua khen thudng givp Hiéu truong;

- Xay dyng ké hoach thi dua cy thé va danh gia tinh hinh thuc hién k& hoach ctia

nha triromg theo nhiém vy ndm hoc.

- Danh gia két qué thi dua, khen thudng cac tap thé, ¢4 nhan gido vién, hoc sinh

theo tumg thang, hoc ky, nam hoc.

- Tong két, danh gia sdng kién cua can ho, gido vién, nhin vién. D& xuit cac bién
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phap d€ nang cao chat lugng day cta gido vién va chat Juong hoc cta hoc sinh, cong

tAc quan 1y nha trudng,
- Hoi ddng thi dua khen thuéng hop vao cudi hoe ky va cudi nim hoc.

8. Cdc hoi ddng tw van khac:




Puoc Hiéu truong thanh 1ap cdn cir vao timg nhiém vu cu thé va theo quy dinh

cia Didu 1é trudng tidu hoc. Cac hoi ddng tu vin gitp hiéu trudng ve chuyén mon, quan
Iy va cac hoat dong gido duc khac. Nhigm vu, quyén han, thanh phan va thoi gian hoat
dong cta cac hoi dong tu vin do Higu truong quy dinh cu the trong quyét dinh thanh
lap.

Piéu 23. T6 chire thuce hién:

|. Tat ca can bo, gido vién, nhin vién co trach nhiém thue hién tot cac quy dinh
néu trong Quy ché nay. Cac truong hop vi pham tuy theo tinh chat, mirc do sé bi xtr ly
tir phé binh, kiém diém trude Hoi dong nha truong, cat thi dua dén thi hanh ky luat theo

quy dinh cua Diéu I€ truong tiéu hoc va quy dinh cua phap lut.

2. Quy che nay duoc Hoi nghi can bd cong chire nha truong thong qua
ngay  thang 9 nam 2022 va co hiéu lyc ké to ngay Hiéu truong ky Quyct dinh ban

hanh./.

Noi nhin:

- Phong GDDT (b/e):
- Luu: VT,




